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Technical sheet
Supplying seperate inserts



Deadline •	Supply seperate inserts at least 5 (working) days before release 



date. Inserts can be delivered at our place from Monday until 



Friday between 8 AM and 4 PM.



Design requirements •	The insert has the same size as the magazine/publication:



	- if stapled: provide 6 mm bleed on 3 sides (top, bottom and 



outside;



	- if stitched or taped between two sections: provide 6 mm bleed 



on all 4 sides.



•	The insert is smaller than the magazine/publication:



	- if stapled: provide 6 mm bleed on top;



	- if stitched or taped between two sections: provide 6 mm bleed 



on top and spine.



Package requirements •	Stack each pile in the same direction as much as possible;



•	or stack corrugated boxes in the same direction.



Unit load requirements •	We prefer unpackaged parcels:



	- do not pack inserts in seperate blisters or wraps.



 



•	Use firm pallets:



	- recommended dimensions: 120 x 80 cm;



	- the pallets should be easily transported by a forklift truck.



 



•	Protection layers on pallet:



	- to avoid damaging, provide firm cartboard sleaves at the 



bottom and on top of the cargo;



	- use corner pads to strenghten the load and avoid damaging.



 



•	Protection layers between the stacks:



	- provide cartboard sleaves between each layer of piles to 



stabilize each pile.



 



•	Stacking:



	- please make piles of same height;



	- stack piles closely together to strenghten the load.



 



•	Unit load packaging:



	- firmly bundle the load using polypropylene straps;



	- use straps in horizontal and vertical direction.



 



•	Weight:



	- The pallet weight may not exceed 600 kg.



 



•	Dimensions



	- the maximum height may not exceed 130 cm 	



(for efficient handling).
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Technical sheet
Supplying seperate inserts



Identification sheet
(to be completed by customer)



To make handling more efficient and to reduce handling 
costs, please fill in the form below for each type of insert.



For further information, please contact: 
Philippe Denie, tel +32 (0)16 35 91 61, philippe@vanderpoorten.be



Drukkerij Van der Poorten
Diestsesteenweg 624, 3010 Kessel-Lo



•	Insert name:  



........................................................................................................................................................................................................................................................



•	Magazine or publication title: 



........................................................................................................................................................................................................................................................



•	Mailing date (+ edition number) + customer name: 



........................................................................................................................................................................................................................................................



•	Total amount of delivered inserts: 



........................................................................................................................................................................................................................................................



•	Amount of inserts on 1 pallet:  



........................................................................................................................................................................................................................................................



•	Amount of inserts in delivered parcel (in case of a parcel):   



........................................................................................................................................................................................................................................................



•	If several pallets are delivered, please number them. 



........................................................................................................................................................................................................................................................



•	Contact (name & telephone number):











